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Municipal correspondents play a pivotal role in the management of administrative
documents and files, contributing to the organization of daily operations to ensure
efficient management of documents and correspondence. Their role is to deliver
official documents between different departments and record documents
accurately, which helps to provide documents easily when needed and reduce
chaos. Correspondents also coordinate archiving and prepare files according to
established standards to ensure security and quick access to information, which
contributes to supporting the administrative decision—-making process and

facilitating the workflow in municipalities.
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